PaceMOTpeHo Ha HeJarornyeckom
coBeTe

[lporokon Ne L ot p5.471 40155,

JOKAJBHBINU AKT

HO/TOKEHHE O BEAEHHH THYHBIX JIETT OB YYATIOHU[HXCH
MYHHIHIAIbHOI'O OBIUEOBPA3OBATE/IBHOI'O YHUPLARTEHHA
WTHUEH» . BAJAUIOBA CAPATOBCKOH ObJIACTH



HHOJIO’KEHHE
0 8eOCHUU JUYHBIX 0T 00YUAO X CA

I. Oo01me nonoxkeHUd

1.1. Hactosamee [TonoxkeHue pazpadboTaHo B cOOTBETCTBUH ¢ PenepanbHeIM 3akoHOM «O0
obpasosaHun B Poccuiickoit @enepaunm» ot 29 aekadpsa 2012 r. Ne 273-03 ¢ uensio
pernaMeHTalHu paboTh ¢ THYHBIMH AeNaMH 00YYAIOMIHXCA U OTPEAETAeT NOPAAOK AeHCTBHI
BCEX KATETOPHIi PA0OTHHKOB MYHHIHIIAJIBHOTO 001Ie00Pa30BaATEIHFHOIO YUPEKACHHUA
«JIuneit» r. banamosa CapaToBckoi o06nmacTu (manee-YupexaeHue) 1 y4acTBYIOIMHUX B padoTe
¢ BBIMICHA3BAHHOH TOKYMEHTALIHEH,

1.2. IlonoxkeHne yTBepKAAETCA M BBOAUTCA B ACHCTBHE MPHUKA30M JUPEKTOPA U ABIACTCA
00s3aTENBHBIM 11 HCTIOTHEHHA BCEMH KaTErOPHAMU TEAATOTHYECKUX H aAIMHHHCTPATHBHEBIX
paboTHHKOB YupekaeHus. HapyieHue HACTOAIIETO MOPAAKA pacCMATPHBAETCA B
cooTBeTcTBHH ¢ TK PO.

1.3. Jluauoe aeno 00y4anmeroca — HOMEHKIATYPHBIH JOKYMEHT YCTAHOBICHHOTO 00pasna,
Ky/Aa HApAy ¢ AHKCTHBIMH JAHHBIMHM BHOCATCH HTOTOBBIE OLICHKH YCIIEBACMOCTH
00yYaINerocd Mo roAaM oOy4eHH.

1.4. JIuuvoe geno oOyvarmerocs npeacTapmaeT co0oi MHUHYI0 KapTy (THIorpadckuii OIaHk
JIMYHOTO J€Na) U BIOKEHHEIE B JIHYHYIO KapTy 00Y4alomerocs HHbIe JOKYMEHTHI.

1.5. Jluunoe aeno oby4yaromerocs ABuAeTcsa 00A3aTeIBHBIM JOKYMEHTOM, KOTOPOe
oopMITAETCA KIACCHBIM PYKOBOAUTENEM HA KAKIOTO 00y4YarOWEToCH ¢ MOMEHTA MOCTYILIEHHA
B YUPEKACHHUE H BEAETCA 10 €r0 OKOHYAHHUA.

IL Hopsiaok GopMHPOBAHUSA JIHUHBIX JAe/T 00YYAIMXCA MPU MOCTYIIEHHH
B YupexaeHne

2.1. Ans odopMIeHHA THYHOTO J€Na MEPBOKIACCHUKA JOJDKHBI OBITH MPeICTABIICHEI
CIEAYIOIINE JOKYMEHTHI:

A IeTEH, MPOKHBAIOIIUX HA 3AKPEIICHHON TEPPHTOPHH:

- JIMYHOE 3A4BJICHHE POAUTENEH (3aKOHHBIX IPEJACTABUTENCH) O IPHEME;

- KOS CBHACTENNBCTBA O POXKACHHH NMEPBOKIACCHHKA;

- KOTMHA JOKYMEHTA, YIOCTOBEPAIOIIETO IMTHOCTD POAUTENS (3aKOHHOTO TPEICTABUTEIA) C
YKa3aHHEM MECTa peTHCTpPaLHH,

- 3adBIICHHE Ha 00padOTKY MEPCOHATBHBIX JAHHBIX,

- goroBop 00 o0pa3oBaHHH MEXKIY YUpeKACHHEM H JIHIOM, 3a4YHCIACMBIM Ha OOyuUeHHE

{poauTemsIMH (3aKOHHBIMH MPEACTABUTEISAMHU) HECOBEPIICHHONETHHX O0YYAKIHXCH ).

T4 AeTEH, POHTENH (3AKOHHBIE MPEACTABHTENH) KOTOPHIX ABASIOTCH HHOCTPAHHBIMH
rpakIaHaMU WIH JTHUAMH O€3 rpaIaHCTBa:

- TUMHOE 3ajABJICHHE POAUTENEH (3aKOHHBIX MPEACTABUTENCH) O TIPHEME;

- KOMH: CBHACTENBCTBA O POKACHHH (3aBEPEHHAA: «KOTIHS BEPHA, MOAMHCH, PacIIH(poBKa
MOATHCH, AaTa»)

- KOIMUA AOKYMEHTA, NOATBEPKAAIIETO NPABO 3asMBHTEI HA NpedpiBaHue B Poccuiickoi
Denepanumn.

2.2, Pogutenu (3aKOHHBIE MPEACTABUTENH) ACTEH UMEIOT IIPABO IO CBOEMY YCMOTPEHHIO
MPEACTABILITE APYTHE JOKYMEHTEL.

2.3. Konun npegpaBIIeMbIX NPH MPHEME JOKYMEHTOB XPaHATCA B Y UPEKACHUH HA
MPOTKEHHH BCETO MepHoIa 00yueHus pebeHka.

2.4, JIuuHOe Ao HMEET HOMEP, COOTBETCTBYIOIIHN HOMEPY aN(aBUTHONH KHUTH 3aMHCH
obyuaroruxcs (Hampumep, Ne K - 5 o3Hauaer, uro 00yqaomuiica 3anucad B andaBUTHOH KHHTE
Ha OyxBY «K» mog Ne 5).




2.5. KnaccHbIH pyKOBOIUTEN 3aM0THAET TUTYJIBHYIO CTOPOHY JIMYHOTO JIENA H 001IHe
CBeIeHHS 00 00YYAIIEMCS U POAUTENAX (3AKOHHBIX MPEACTABUTEIIX ).

2.6. Ha TuTYNBHOH CTOPOHE AMPEKTOP YUYPEeKACHUI CTABHT CBOK) NOJANKCH U N€YATh,

2.7. Ilpu npueMe B 1-bli1 KNacc B TCUEHHE YUEOHOTO TOAA WK BO 2-0H H MOCIE AV KIacChl
poauTeNnH (3aKOHHBIE MPEACTABUTENHN ) 00YYAIOMIEr0Ca TOMOIHUTEIBHO MPEACTABIAIOT JITYHOE
AETIO OOVYAIINETOC, BRIAAHHOE VUPEKIEHHEM, B KOTOPOM OH 00yUasca paHee.

2.8. Tlpu npueme B Yupe:kaecHHe UM OMYUYSHHS CpeHero o0mero oopaszosauus (B 10-pri
KJIACC) MPeACTABIMETCS aTTECTAT 00 OCHOBHOM 00IEM 00Pa30BaHUH YCTAHOBIEHHOTO

oOpasua. YupexaeHHe MPHHUMAET aTTECTAT 00 OCHOBHOM 00IeM 00pa3oBaHUH (TIOATHHHUK).

III. Tlopsinok paGoThbl KIACCHBIX PYKOBOAUTEICH € IHYHBIMH AeJaMHU 00y YA ILHXCS

3.1. KnaccHBI PYKOBOTUTEND CIICTHT 34 AKTYaJIbHBIM COCTOSAHHEM AOKYMEHTOB B JIMYHOM JIETIE
00YUAINErOCa HA BCEM MPOTDKEHHUH YU&05I 00YIAOIIETOCH.

3.2. C uempio obecrieueHUd HANJICKANIEH COXPAHHOCTH JIMYHBIX AN H yA00CTBA B 0OpAIEHHH C
HUMH JIMIHBIC JeJa MOMEMIATCA B alpaBHTHOM MOPAAKE B OTACNBHYIO MOAMHCAHHYIO MATKY U
XPaHWATCA B KAHUEIAPHH AUPEKTOPa B CTPOTO OTBEAEHHOM MECTE.

3.3. B manky TU4HBIX J€N KNacca KIACCHBIH PYKOBOJHTETh BKITAABIBACT CMHCOK KIIACCa C
yKa3aHHEM B apaBUTHOM TOPsAAKe DaMHUTUH, HMEHH, OTYECTBA, HOMEPA JIMYHBIX JIENT,
aoMaIrHuit aapec (aapec GaKkTHYECKOTO NPOKUBAHKA) H HOMEDP KOHTAKTHOTO TenedoHa, a
taioke ©.1.O. kmaccHoro pykoroautena. Cnucok 00HOBIACTCA eskeroaHo. Eciau yueHuk
BHIOBLT B TEUEHUE YUCOHOTO TOAa, TO AENACTCI OTMETKA O BBIOBITHH, YKA3BIBAIOTCA AATA H
HOMEp TMPHKAa3a.

3.4. 3amicHu B THYHOM JeNe BEAYTCS YETKO, AKKYPATHO H TOJBKO CHHEH MACTON IAPHKOBOH
PY1KH.

3.5. KnaccHsle pyKOBOAUTEIH MPOBEPAIOT COCTOSHHUE JTHYHBIX ST €KETO/HO B CEHTIOPE U Mae
TEKYIIETO I0AA HA HAIMYHE HEOOXOAUMBIX IOKYMEHTOB.

3.6. [1o OKOHYAHHHU KAXKAOTO YIEOHOTO rOAa B IMYHOE JACNIO 00YYAIOIIEroca 3aHOCATCA.
HTOTOBBIE OTMETKH YCIIEBAEMOCTH, KOJIMYECTBO MPOIMYIMEHHBIX VPOKOB, 3ABEPEHHBIC TOAITHCHIO
KnaccHoro pykopoautens. [Toa rpadoii «moanmuce KIacCHOTO pyKOBOAUTENAY» MPOCTABIACTCA
MeYaThs Y YpesKICHHU.

3.7. Ilpn ucnpaBicHHH OTMETKH AAETCA MOACHEHUE, CTABUTCA MEYaTh U MOAMUCH AHPEKTOPA.
3.8. O6mmue cBeacHuA 00 0OYUAIOIIIMXCH KOPPEKTHPYIOTCSA KITACCHBIM PYKOBOTHTEEM M0 MEpe
H3MEHEHHS JaHHBIX,

IV. llopagok BelAAYH JIHYHDBIX A€/l 00YHAIMNXCA NPH BbIGLITHH N3 Y4pekaeHus

4.1. Belgaua THYHOTO AeTia POAUTEIAM (3aKOHHBIM TMPEACTABHTEIAM ) 00Y4aloLIerocsa
MPOU3BOANUTCA CEKPETAPEM PYKOBOAUTENA Y UPEAKACHUA HA OCHOBAHHU MUCBMEHHOTO
3AABNICHUS POAUTENTA (3aKOHHOTO TIPEACTABUTEIA ).

4.2, Tlpu BBIAAYE MTHYHOTO JIJIa CEKPETAPh PYKOBOJUTENA BHOCHT 3aIHCH B aJDaBHTHYIO KHHUTY
O BBIOBITHH,

4.3, B ciry4adx, Koraa BEIOBITHE 0OPMIIICTCH B TeUECHUE yIeOHOTO MePHOAA, KIACCHBIH
PYKOBOJAHUTEND COCTABIIAET BBIMUCKY TCKYIIUX OTMETOK 3a JaHHBIN nepuoA. Beimrucka
3aBepACTCA MEYATHI0 Y UPEKACHHU.

4 4. Ipu BEIOBITHH 00yvaromHXcA 10-b1X, 11-BIX KIIACCOB POTUTEIAM (3aKOHHBIM
MPEACTABUTE/IAM ) BBIJIACTCA JTHYHOE AEJI0 U ATTECTAT 00 OCHOBHOM OOIIEM 00pa30BaHUH,

4.5. JTupexTop AeIAET OTMETKY Ha OOIOKKE JTHYHOTO JENA O JATE U MECTE BHIOBITHA, CKPEIIAeT
CBOIO TIOIIHCH MeYaThio. JIMdHOe 8710 MOXKET OBITH OTIPABIICHO M0 MOYTE NPH HATHYHH
MHACHPMEHHOTO 3aIpoca U3 00pa30BaTENIEHOTO YUPEKACHHA, B KOTOPOES BRIOBIT 00YYAOIITHICS.



4.6. JludHbIe Aena, He 3aTpeOOBaHHBIC POJUTEIAMH (3aKOHHBIMHU TIPEACTABUTEIAMH),
MepeIaoTes B apXuB YUpEKICHHUA, A XPaHATCA B TEUCHHE 3 JI€T CO AHA BBIOBITHA
o0yyJaroImerocs.

V. KoHTpP0Jb 32 COCTOSTHHEM JIMYHBIX A1

5.1. KoHTposb 3a COCTOTHHEM JTHYHBIX A€M OCYLIECTBIACTCA CEKPETApEM PYKOBOIUTENA,
3aMECTHTEJIEM JIUPEKTOPA IO YUeOHOH padoTe U TUPEKTOPOM Y UPEKACHHA,

5.2, 3aMecTHTENIb AUPEKTOPA HE PEKE ABYX pa3 B roj (B Ha4aje y4eOHOTO TOJa U B KOHIIE)
MPOBEPAET COCTOAHHUE BKITIOUEHHBIX B JIHYHBIE JIENTA TOKYMEHTOB H CBOEBPEMEHHOE
3anoJHeHHe. B HeoOX0JUMBIX CITyyadX MpoBepKa OCYLIECTBIACTCS BHETUIAHOBO, OTICPATHBHO.
Llenu 1 00BEKT KOHTPONA — MPABHIBHOCTD H CBOCBPEMEHHOCTD O(OPMIICHHUS THYHBIX ACTT
obyuarommuxcs. [To HToraM MpoBEPKH 3aMECTHTEIT JUPEKTOPA, OCYIIECTBILAIOLIMI TIPOBEPKY,
TOTOBUT CNpaBKy ¢ ykazanueM ®HO knaccHoro pykoBOAUTEN, 3aMEUaHHIA.

5.3. Ilo uroraM MpPOBEPKH KITACCHBIN PYKOBOAUTENE 00A3aH MPEJOCTABUTh OOBACHHTEIFHYIO O
MPHYHHAX HeJO0OPOCOBECTHOTO OTHOIIEHHA K BEACHHIO JIMYHBIX eJ1 00Y4aIOMUXC U
HCTPABIEHHH 3aMEYaHHU,

5.4. 3a cucteMaTHYeckUe rpyOble HAPYLIEHHA TPH padoTe ¢ THYHBIMU JeTaMH 00yYarmuxcs
AAPeKTOp YUpeKACHUA BrpaBe 0OBABUTD KITACCHOMY PYKOBOAUTEIIO 3aMEYAHHE HITH BBHITOBOP.



